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Skupina SAFICHEM PROJEKTY se sklada z firem
Chemoprojekt, a.s., TECHNOEXPORT, a.s.,
Technoexport Storage a.s., ENERGOCHEM a.s., IDO
HUTNY PROJEKT a.s., a CH PROJEKT PLZEN, s.r.o.,
AQUATIS a.s. Poskytuji komplexni sluzby v oblasti
projektovani, zajisténi dodavek a vystavby pro kompletni

prumyslové projekty. Skupina patfi do Skupiny
SAFICHEM Group

Uvod

Cilem Etického kodexu zaméstnanct  Skupiny

SAFICHEM PROJEKTY je konkretizace mravnich
norem, jejichz dodrzovani zdokonaluje firemni kulturu a
utvafi etické pracovni prostfedi. Kodex formuluje
zadouci zpusoby jednani, a pomaha tak zaméstnancim
nalézt mravné dobré feSeni v situacich, kdy se mohu
nachazet v mravnim konfliktu ¢&i dilematu. Cilem
etického kodexu je stanoveni pravidel pro projevy
lidského chovani a rozliSovani mezi dobrym a Spatnym
hodnotovym postojem. Jeho smysl je tfeba vnimat
pfedevS§im v rovin€ motivaéni a utvafejici, nikoliv v
roviné potladujici €i donucujici. Respektovani tohoto
kodexu je tak jako u v8ech mravnich norem vazano
vnittn€ na svédomi a profesionalni Cest C&lovéka —
zaméstnance.

Spoleénosti Skupiny a tieti osoby

Veskeré Cinnosti poskytujeme v souladu s pfislusnymi
profesnimi a odbornymi standardy, dodrzujeme
vnitropodnikova pravidla.

Snazime se predvidat potfeby nasich klientll a opatfovat
jim vyrobky a sluzby nabizejici tu nejvy3si hodnotu z
hlediska ceny, kvality, aktualnosti, bezpelnosti a
respektu k Zivotnimu prostiedi. Plnime své smluvni
povinnosti, informujeme své klienty poctivé.

Cinime uvazena rozhodnuti, ktera jsou transparentni,
fadné zdlvodnéna a odpovidajici dané praxi a dobrym
mravum. Dbame na to, aby rozhodovani bylo ¢estné a
nestranné a pfijata feSeni byla v souladu se zajmem
partneru, verejnosti, vlastnik(.

Zachovavame mic¢enlivost o skute¢nostech, které jsme
se dozvédéli v ramci plnéni smluvnich ustanoveni.
Ridime se zakonnymi normami a predpisy nejen v
Ceské republice, ale i v zemich, kde realizujeme nase
akce.

Klademe zaméstnance na prvni misto naSeho
strategického rozvoje a vytvafime podminky pro jejich
osobni bezpeCnost a ochranu zdravi pfi praci a
v8estranny rozvoj individualniho potencialu kazdého z
nich.

Dodrzujeme VSeobecnou deklaraci lidskych prav
Organizace spojenych narodll. Neztotoznujeme se pfi
vykonu své pracovni i soukromé ¢innosti s jakymikoli

SAFICHEM PROJEKTY Group, consisting of
Chemoprojekt, a.s., TECHNOEXPORT, a.s.,
Technoexport Storage a.s., ENERGOCHEM a.s., IDO
HUTNY PROJEKT, a.s., and CH PROJEKT PLZEN,
s.r.o., AQUATIS, a.s. They provide comprehensive
services in the field of engineering, procurement,
construction for the complete industrial projects. Group
is member of SAFICHEM Group

Introduction

The goal of the Code of Ethics for employees of the
SAFICHEM PROJEKTY Group is to concretize moral
standards whose observance improves corporate
culture and creates ethical working environment. The
Code formulates desirable behavior and thus helps
employees find moral solutions in situations when they
may encounter a moral conflict or dilemma. The goal of
the Code of Ethics is to set rules for human behavior
and distinguishing between the good and bad value
attitudes. Its purpose needs to be mainly seen in
motivation and shaping up, not in repression or
coercion. Therefore, alike with all moral standards,
respecting the Codex is internally linked to conscience
and professional honor of a human — an employee.

Companies in the Group and third parties

We provide all activities in accordance with applicable
professional and technical standards, we adhere to our
by-laws.

We endeavor to foresee the needs of our clients and to
provide them with products and services offering the
highest value with respect to prices, quality, regular
update, safety and environmental protection. We fulfill
our contractual obligations, inform our clients honestly.
We make well-advised decisions, which are transparent,
justified and corresponding to established practice and
good manners. We watch that our decisions are honest
and unbiased, and that adopted solutions meet the
interest of partners, the public, and owners.

We maintain confidentiality of the facts that we learned
during the performance of contractual provisions.

We follow legal standards and regulations of the Czech
Republic, as well as of the countries in which we carry
out our projects.

We put employees in the first place of our strategic
development and create conditions for their personal
occupational safety and health protection, as well as
comprehensive development of individual potential of
each of them.

We adhere to the Universal Declaration of Human
Rights of the United Nations Organization. When
carrying out our working and private activities, we do not



projevy diskriminace z dudvodu rasy, barvy pleti,
pohlavi, sexualni orientace, jazyka, viry a naboZenstvi,
politického nebo jiného smysleni, ¢lenstvi nebo innosti
v politickych  stranach nebo politickych hnutich,
odborovych  organizacich a jinych sdruzenich,
narodnosti, etnického nebo socialniho pivodu, majetku,
rodu, zdravotniho stavu, véku, manzelského a
rodinného stavu nebo povinnosti k rodiné.
Respektujeme pravo jednotlivell na ochranu osobnich
udaja.

Snazime se vyvarovat stfetu zajmu. Mozny stfet zajmu
je konzultovan s pfislusnymi pracovniky.

Nenabizime, nepozadujeme, nepfijimame, neslibujeme
zadné uplatky. Zaméstnanci spoleénosti nevyzaduji at
jiz pfimo, €i nepfimo zadné nepatficné platby nebo jiné
odmény, jez by je pfimély jednat v rozporu s timto
kodexem.

Nejedndme svévolné ke 3Skodé& jakéhokoliv partnera,
osoby, €i skupiny osob.

Dojde-li k omylu, jenZz nepfiznivé ovlivni prava nebo
z4jmy partnera, osoby, &i skupiny osob, snaZime se co
nejucelnéji napravit negativni disledky omylu.

VesSkeré finanéni transakce jsou vedeny v ucetnictvi,
které je zpracovavano v souladu se stanovenymi
ucetnimi zakony, standardy a metodikami.

Sdélujeme nasim akcionarim a vedoucim
zaméstnancim vcas, jasné a oteviené pfislusné
informace.

Chranime majetek hmotny, dudevni, elektronicky, at nas
¢i partneruv.

Pfi feSeni rozvojovych projektd hodnotime rizika z
hlediska bezpecnosti, zdravi a zivotniho prostredi,
vyvijime nejlepsi dostupné technologie a zohlediujeme
Zivotni cyklus produktu.

Pfi své Cinnosti dbame na Setfeni pfirodnich zdroju a
snizujeme vliv emisi, odpadnich vod a odpadu s cilem
zachovat pfirodni prostfedi.

Usilujeme, aby se i naSi partnefi fidili pravidly pro
bezpe€nost, zdravi a ochranu Zivotniho prostfedi a
dodrzovani téchto pravidel povazujeme za jedno z
kritérii, podle nichz je hodnotime.

Poskytujeme bezpelné a zdravé pracovni prostfedi a
usilujeme o jeho trvalé zlepSovani.

Zaméstnanec Skupiny SAFICHEM PROJEKTY

Ve vztahu k vefejnosti jedna zaméstnanec s nejvyssi
mirou zdvorilosti, vstficnosti a ochoty, a to bez
jakychkoli predsudk(. Umi kontrolovat své emoce,
zejména negativni.

VUuci svym spolupracovnikim se chova korekiné a
kolegialné, je vnimavy vici jejich potfebam.

Snazi se predchazet konfliktdm, pokud k nim dojde,
usiluje o nadhled a spravedlivé feSeni.

Zachovava mlcenlivost o skuteCnostech, které se
dozvédél v souvislosti s plnénim svych pracovnich ukold
a které by mohly poskodit nebo ohrozit dobré jméno
partnera, spole¢nosti.

accept any manifestation of discrimination on the
grounds of race, color of skin, gender, sexual
orientation, language, faith and religion, political or other
opinions, membership or activities in political parties or
political movements, trade union bodies or other
associations, nationality, ethnical or social background,
property, family, state of health, age, marital or family
status or undertaking towards the family.

We respect the right of individuals to personal data
protection.

We endeavor to avoid conflicts of interests. Any possible
conflict of interests is discussed with relevant workers.
We do not offer, request, accept, or promise any bribes.
Company's employees do not demand, whether directly
or indirectly, any improper payments or other
considerations which should make anybody act
inconsistently with this Code.

We do not act willfully to the prejudice of any partner,
person, or group of people.

If an error occurs which affects unfavorably rights of a
partner, person, or group of people, we endeavor to
rectify any negative impacts of such an error as
effectively as possible.

All financial transactions are recorded in books, which
are kept in accordance with set accounting laws,
standards and methods.

We provide relevant information to our shareholders and
senior employees in due time, clearly and in an open
manner.

We protect tangible, intellectual and electronic property,
whether belonging to us or to our partners.

When solving development projects, we evaluate risks
with respect to safety, health and the environment, we
develop best accessible technology and take into
account the product life cycle.

In our activities, we focus on saving natural resources,
and we reduce the impact of emissions, waste water
and waste with the aim to preserve the natural
environment.

We endeavor to make our partners adhere to safety,
health and environmental rules, and we regard the
adherence to such rules as one of the criteria according
to which we assess them.

We render safe and healthy working environment, and
we try to improve it continuously.

SAFICHEM PROJEKTY Group employee

In relation to the public, an employee shall act with the
utmost politeness, openness and willingness, without
any prejudice. An employee knows to how to check
emotions, primarily the negative ones.

In relation to co-workers, an employee shall behave
correctly and loyally, shall be receptive to their needs.
An employee shall try to prevent conflicts, and if any
conflicts arise, shall aim to take a detached point of view
and find a just solution.

An employee shall maintain confidentiality of any facts
with which the employee was familiarized in connection
with the performance of his/her work tasks, and which
could harm or endanger the good reputation of a
partner, the Company.



Zavazuje se dodrzovat absolutni mi¢enlivost o vSech
pracovnich postupech nebo obchodnich zalezZitostech
tykajicich zaméstnavatele a zpracovavanych
spoleCnosti, o kterych se dozvédél pfi vykonu své
¢innosti, k nimz patfi zejména:

e vysledky obsahu jedndni o pfipravovanych i
uzavienych obchodnich smlouvach

e ocenéni poskytovanych vykonl z
podnikani a jejich hodinovych sazeb

e pracovni postupy, podrobné pfedpisy a manualy

e mzdy zaméstnancu

e financni stavy a toky

e obsah know-how, patentl ve vlastnictvi spole¢nosti

predmétu

Touto povinnosti micenlivosti je zaméstnanec vazan
nejen po dobu trvani pracovniho poméru, ale i po jeho
skonceni.

Musi pfi vykonu své Cinnosti jednat ve vyluéném zajmu
zameéstnavatele, nevyuzivat jakykoli prospéch €i osobni
zajem, pfimo nebo nepfimo, na svij vlastni ucet, nebo
nékoho jiného

Aplikuje a respektuje platné vnitropodnikové dokumenty,
pfikazy, smérnice, fady.

Zaméstnanec vystupujici v situaci, v niZ je pokladan za
zastupce zaméstnavatele, vyjadfuje jen stanoviska
zameéstnavatele, nikoliv své vlastni nazory, ¢i postoje.
Dodrzuje  zasady zakazu jakékoliv diskriminace a
obtéZovani na pracovisti.

NeohrozZuje zdravotni stav svych spolupracovnik a
partnerl pfedevsim §ifenim infekénich nemoci, vyhyba
se jakékoliv formé jejich omezovani, pfedevSim
koufenim a hlukem, ale i fyzicky a psychicky natlakovym
jednanim.

Neustale usiluje o zlepSovani a rozvoj svych dovednosti
a schopnosti.

Pfi  plnéni pracovnich Udkoll svym chovanim,
vystupovanim a upravenym zevné&jSkem chrani dobrou
povést zaméstnavatele a nejedna v rozporu s jeho
zajmy. SvUj odév pfizplsobuje svému pracovnimu
zarazeni, situaci a firemnim zvyklostem.

Vénuje pfiméfenou péc&i pracovnimu prostfedi, udrzuje
pofadek a Cistotu, a to jak na vlastnim pracovisti, tak ve
v8ech spolec¢nych prostorach.

Vedouci zaméstnanec

Vykonava jako manazer se spoluodpovédnosti za fizeni
spoleCnosti své manazerské funkce: vede, organizuje a
kontroluje zaméstnance, které fidi a motivuje je k eticky
dobrému jednani.

Aktivné se podili na fizeni spole¢nosti, aktivné pecuje o
vztahy na pracovisti, o dobré pracovni podminky a
dodrzovani etickych norem.

An employee undertakes to maintain strict confidentiality
of all working procedures or business matters regarding
the employer and processed by the Company with which
the employee was familiarized when performing his/her
activities, particularly:

e results of negotiations on prepared and closed
commercial agreements

e pricing of provided services related to the line of

business, and their hourly rates

working procedures, detailed guidelines and manuals

employee salaries

financial position and financial flows

contents of know-how, patents owned by the

company

An employee shall be bound by the duty of
confidentiality for the duration of employment, as well as
after its termination.

When performing his/her activities, an employee shall
always act in accordance with employer's interests, shall
not use any benefit or personal interest, whether directly
or indirectly, at his’lher own expense, or at the expense
of anybody else

An employee shall apply and respect -effective
Company's internal documents, orders, regulations and
rules.

In situations where an employee is regarded as acting
on behalf of the employer, the employee shall express
employer's views only, not his/her own opinions or
attitudes.

An employee shall observe the principles of the ban on
any discrimination and harassment in workplaces.

An employee shall not endanger the health of his/her co-
workers and partners, predominantly by dissemination of
infectious diseases, shall avoid any form of their
restraint, primarily by smoking and noise, or by physical
or psychical pressure.

An employee shall endeavor to improve and develop
his/her abilities and skills continuously.

When fulfilling work tasks, an employee shall protect
employer's good reputation by his/her behavior, acting
and neat appearance, and shall not act inconsistently
with employer's interest. An employee shall wear
appropriate clothing to his/her job position, situation and
Company's habits.

An employee shall take reasonable care of the working
environment, keeps it in order and clean, both in his/her
workplace and on all common premises.

Senior employee

A senior employee as a manager with co-responsibility
for Company's management shall carry out his/her
managerial functions: shall manage, organize and
control subordinates, and motivate them for ethically
correct behavior.

A senior employee shall participate actively in
Company's management, shall take care of relations in
the workplace, good working conditions and adherence



Vhodné pfidéluje pravomoci a odpovédnosti jednotlivym
¢lenum jim vedeného kolektivu zplsoben, ktery zvySuje
jejich osobni motivaci k dosazeni co nejlepSich
pracovnich vysledkd.

Hodnoti praci zaméstnancu, které fidi spravedlive, podle
zasluh, nesmi jednat pfedpojaté na zakladé osobnich
vztahG ¢&i sympatii. Je tolerantni v0¢&i individualni
odliSnosti kazdého ¢&lena pracovniho kolektivu. Je
disledné netolerantni vuci atmosféfe netolerance této
odliSnosti na pracovisti.

Podporuje  rozvoj kreativity, zvySovani odborni
kvalifikace a pracovnich dovednosti vSech ¢len( jim
vedeného pracovniho kolektivu.

Se zaméstnanci jedna zdvofile, naroky, které na né
klade a ukoly, které jim svéfuje, jsou vzdy odlivodnéné a
v souladu s pracovnimi povinnostmi zaméstnance a s
jeho naplni prace.

PFi feSeni konfliktd a sporli na pracovisti vystupuje jako
nestranny rozhod¢i, pfip. vyjednavac.

Pfejima odpovédnost za naplnéni strategie spolecnosti,
zhodnoceni svéfeného majetku a za zabezpeceni
o¢ekavanych podnikatelskych vynosu.

Kazdy vedouci zaméstnanec dodrzuje obecné zavazné
pfedpisy i spoleCensky pfijaté etické, socialni a
ekologické zasady chovani.

VSeobecné zasady

Kazdy zaméstnanec Skupiny SAFICHEM PROJEKTY
bude dlsledné a nalezité dodrzovat tento Eticky kodex a
dal8i zavazna pravidla spole€nosti a podporovat v tom i
ostatni zaméstnance.

Zaméstnanec by mél vzdy informovat kompetentni
osoby o svych pochybnostech ohledné dodrZzovani
Etického kodexu a mél by tak Cinit v dobré vife, Cestné.
VesSkera hlaSeni budou proSetfena oddélenim, které
pfipad od pfipadu stanovi nezbytné kompetence,
zejména pro oddéleni auditu a vyhodnocovani internich
kontrol.

Zaméstnanec, ktery v dobré vife vyjadfi své obavy
tykajici moznych nezakonnych postupl nebo etickych
poruseni, nebude jakymkoli zpisobem postiZen.

Béhem pusobeni v zahrani¢i by zaméstnanec mél vzdy
respektovat zavedené postupy a zvyklosti dané zemé a
s obratit se etickym problémem, se kterym se zde setka
na zodpovédné osoby ve své zemi.

Proti osobam, které porusi Eticky kodex nebo jina
zavazna pravidla bude postupovano v souladu s
pFislusnymi vnitropodnikovymi smé&rnicemi a zakonnymi
normami.

to ethical standards.

A senior employee shall assign powers and
responsibilities to individual members of the team
managed by him/her, in a manner supporting their
personal motivation to achieve best work results.

A senior employee shall asses the work of subordinates
rightly, as they deserve, and shall not act in a biased
manner on the basis of personal relations or likes. A
senior employee shall be tolerant of individual
differences of every member of the work team. A senior
employee shall be strictly intolerant of the atmosphere of
intolerance of such difference in the workplace.

A senior employee shall support the development of
creativity, improvement of professional qualifications and
work skills of all members of the work team managed by
him/her.

A senior employee shall deal with employees politely;
the demands and tasks assigned to them shall always
be justified and in accordance with the employee work
duties and job description.

When resolving conflicts and disputes in the workplace,
a senior employee shall deal as an unbiased judge or
mediator.

A senior employee assumes responsibility for the
fulfilment of Company's strategy, appreciation of
entrusted property and securing the expected revenues.
Every senior employee shall adhere to generally binding
regulations and socially acceptable ethical, social and
environmental principles of behavior.

General principles

Every employee of the SAFICHEM PROJEKTY Group
shall adhere to this Code of Ethics consistently and
accordingly, as well as to other binding by-laws, and
shall support other employees in adhering to them.

An employee should always notify competent persons of
his/her doubts about adherence to the Code of Ethics,
and should do it in good faith and honestly. All
complaints shall be examined by the department, which
shall determine necessary competences on a case-by-
case basis, predominantly for the Audit and Internal
Control Evaluation Department.

An employee who expresses his/her fears regarding any
illegal procedures or ethical violations in good faith shall
not be sanctioned in any manner.

When working abroad, an employee should always
respect applied procedures and habits of the respective
country, and approach responsible persons in his/her
country if any ethical problem is encountered.

Persons who violate the Code of Ethics or other binding
regulations shall be subject to procedures of applicable
Company's by-laws and legal standards.



KODEX OBCHODNIHO CHOVANI
CODE OF BUSINESS CONDUCT

uvob

Tento kodex obchodniho chovani potvrzuje pozici
Skupiny SAFICHEM PROJEKTY v oblasti plnéni prava,
dodrzovani etickych norem a pfistupu skupiny k tém,
ktefi s ni pfichazeji do kontaktu.

OcCekavame, ze kodex obchodniho chovani bude
zakladnim stylem prace kazdého vedouciho pracovnika
a zaméstnance skupiny a jejich dcefinych spolenosti
ve vsech jurisdikcich (souhrnné ,skupina“ a jednotlivé
~Spolecnost skupiny®).

V otdzkach obchodniho chovani podporuje Skupina
zasadu ,dodrzuj nebo oznam.“ Od vSech zaméstnancu
se oCekava, ze budou tento kodex dodrzovat. Jestlize
dojde k porudeni &i se objevi hrozba poruseni kodexu,
meéla by byt cela zalezitost pisemné oznamena
obchodnimu odboru.

ZAKLADNI ZASADY

Cilem Skupiny je byt dobrymi podniky ve vSech zemich,
ve kterych jsou pfitomny. Nasim vyhlasenym cilem je
vést naSe podniky v souladu s nejvy$§Simi standardy
obchodni etiky a vzdy usilovat o nejvy3&i kvalitu naSich
vyrobk(l a sluzeb a nejvy$§i normy vztahl se vSemi
osobami, se kterymi v ramci obchodni praxe setkame.

Management na vSech udrovnich Skupiny je povinen
sledovat a vymahat dodrzovani téchto zasad a kazda
spoleénost a jednotlivec odpovida za dodrzovani
konkrétnich zakonl a zasad platnych pro jeho odvétvi,

popf. pozadovanych vramci jurisdikce, ve které
vykonavaji svoji Cinnost.
Nikdo nemuUzZe ospravedifiovat neeticky nebo

nezakonny cCin tim, Ze byl pfikazan nadfizenym, a
zadného manazera neopravhuje skupina k tomu, aby
zaméstnancUm nafizoval provedeni takového ¢inu.
Mravni  bezuhonnost je odpovédnosti kazdého
zaméstnance.

INTRODUCTION

This Code of Business Conduct confirms the
position of SKUPINY SAFICHEM PROJEKTY in
the area of the fulfilment of rights, observance of
ethical standards and access to those groups
with whom they come in contact.

We expect that the Code of Business Conduct
will be the basis for the working method of every
manager and employee of the Group and its
subsidiaries in all jurisdictions (collectively, the
"Group" and individually as "Group Company").

In matters of business conduct the Group
supports the principle of "comply or notice." All
employees are expected to adhere to this code. If
there is a violation or a threat of violation of the
Code is discovered, the whole matter should be
put into writing and provided to the trade union.

BASIC PRINCIPLES

The Group's objective is to be a good business in
all countries in which it is present. Our stated goal
is to lead our business in accordance with the
highest standards of business ethics and always
strive for the highest quality of our products and
services and the highest standards of relations
with all persons with whom we meet while
conducting business.

Management at all levels of the Group is obliged
to monitor and enforce compliance with these
principles, and every company and individual is
responsible for compliance with specific laws and
principles for their sector, or that is required in the
jurisdiction in which they carry on their activities.

No one can justify an unethical or illegal act on
the grounds that it was commanded by superiors,
and no manger is empowered by the group to
order the execution of such an act to any staff.
Moral integrity is the responsibility of every
employee.




Dodrzovani zakonu

Politikou skupiny je realizace naSi obchodni &innosti
v souladu se vSemi platnymi zakony a zafizenimi a
trvalé dodrzovani této zasady v3emi vedoucimi
pracovniky a zaméstnanci skupiny.

Etické chovani

Dodrzovani zakon( je minimalni standard. Etické
chovani v obchodu muze jit nad ramec chovani podle
zakona. Politikou skupiny je vést své podniky v souladu
s nejvyssimi standardy obchodni etiky ve vSech zemich,
ve kterych mame své pobocky, aby nebyla zpochybnéna
integrita a ¢est Skupiny a jejich vedoucich pracovniki a
zameéstnanca.

Oddanost kvalita a sluzbam

Skupina si v pribéhu let vybudovala mimoradnou
povést diky vysokym standardim svych vyrobkd a
sluzeb, které je podporuji. To se projevuje nejen v nasi
oddanosti vuc¢i nasim zakaznikim, ale i v oddanosti k
dosahovani nejvy8Sich norem ve vSech vztazich s
naSimi zameéstnanci, akcionafi dodavateli a statnimi
organy v zemich, ve kterych mame pobocky, i v naSich
obecnych vztazich s vefejnosti ve vSech téchto zemich.

POUZiVANi ZASAD

Nasledujici ustanoveni tohoto kodexu doplfuji vyse
uvedené zdakladni zasady. V nékterych pfipadech se
tykaji konkrétné urcitych legislativnich ustanoveni, to
vSak nema byt povaZovano za snizovani dulezitosti
pozadavku dodrZovat vSechny platné zakony a narizeni.

Kromé ustanoveni tohoto kodexu mize skupina vydavat
jiné kodexy a pravidla chovani nebo zasady tykajici se
konkrétnich zaleZitosti. Takové kodexy nebo pravidla
museji byt dodrZzovana nad ramec ustanoveni tohoto
kodexu.

Jelikoz je skupina pfitomna v mnoha riznych zemich,
mohou mit jednotlivé spoleCnosti skupiny dalSi
pozadavky na své vedouci pracovniky a zaméstnance.
Takové poZadavky tento kodex doplfiuji, ale nenahrazuiji.

Etické chovani

Etika je definovana jako moralni a profesni kéd chovani,
kterym se fidi mezilidské vztahy. V zasadé jde o normu
profesniho chovani, které je ve své podstaté cestné a pfi
objektivnim posouzeni nepostiZitelné.

Od kazdého svého vedouciho pracovnika a
zaméstnance skupina olekava a pozaduje, aby se pfi
vesSkerych ¢&innostech souvisejicich se spole€nostmi
skupiny a sostatnimi vedoucimi pracovniky a
zamé&stnanci skupiny, s vefejnosti, obchodnimi kruhy,
akciondfi, véfiteli, zakazniky, dodavateli a statnimi a

Compliance with the law

The Group's policy is to implement our business in
accordance with all applicable laws and institutions
and continued compliance with this principle by all
officers and employees of the Group.

Ethical behaviour

Compliance with the law is the minimum standard.
Ethical behaviour in business can go beyond behaviour
in compliance with the law. The Group's policy is to
conduct its business in accordance with the highest
standards of business ethics in all countries where we
have our branches in order not to undermine the integrity
and honour of the Group and its managers and
employees.

Commitment to quality and service

Over the years, the Group has built an exceptional
reputation for the high standards of its products and the
services that support them. This is reflected not only in
our commitment to our customers, but also the
commitment to achieving the highest standards in all
relationships with our employees, shareholders,
suppliers and government authorities in the countries
where we have offices, and in our relations with the
general public in all of these countries.

APPLICATION OF THE PRINCIPLES

The following provisions of this Code complement those
basic principles. Some cases are specifically related to
certain legislative provisions, however that does not
mean that it is considered to reduce the importance of
the requirement to comply with all applicable laws and
regulations.

In addition to the provisions of this Code, the Group may
issue other rules and codes of conduct or principles
regarding specific issues. Such codes or rules must be
observed beyond the provisions of this Code.

Since the group is present in many different countries,
different Group companies may have other requirements
for its officers and employees. Such requirements
supplement this Code, but do not replace it.

Ethical behaviour

Ethics is defined as the moral and professional code of
conduct governing interpersonal relationships. In
principle, it is a standard of professional behaviour that
is inherently honest and under objective assessment,
imperceptible.

From each of their managers and employees the Group
expects and requires that during any activity related to
the group and with other managers and employees of
the Group, the public, business community,
shareholders, creditors, customers, suppliers and
governmental and regulatory authorities that they act



regulacnimi organy choval podle nejvysSich standard(
obchodni integrity.

Zaijisténi pracovniho prostredi

Skupina se zavazala peCovat o zdravi, bezpeci, blaho a

rozvoj svych vedoucich pracovniklli a zaméstnancl a

bude usilovat o zajisténi toho, aby:

e jejich pracovni prostredi Cisté, bezpecné a zdravé,

e na jejich pracovisti nedochazelo k diskriminaci a
obtézovani, zejména zalozené na véku, barve, fyzickém
postizeni, rase, nabozenstvi nebo pohlavi,

¢ na jejich pracovisti byla vytvofena atmosféra podporuijici
efektivitu, produktivitu a uspokojeni z prace diky nabidce
vhodnych pfilezitosti ke vzdélavani, rozvoji a
pracovnimu postupu a uznani vyjimeénych vykonu

e byly v jejich pracovnim prostfedi zabezpecCeny jejich
osobni udaje a aby zlstaly vtajnosti, s vyjimkami
stanovenymi zakonem

Zaijisténi zivotniho prostfedi

Skupina si je védoma na$i odpovédnosti za Zivotni
prostifedi a budeme usilovat o tom, aby nade ¢innost
Zivotni prostfedi v zemich, ve kterych mame pobocky,
nijak neposkozovala ani nezatéZovala. Nasim cilem je
vzdy jednat vsouladu sevSemi platnymi zakony
v oblasti ochrany Zivotniho prostredi.

Vztahy s mistni komunitou

Cilem skupiny je byt dobrym podnikem v kazdé zemi, ve
které je pfitomna. Za timto u€elem se budeme snazit o
zajisténi pfrinosu pro komunity v kazdé hostitelské zemi
na zakladé efektivni a ziskové nabidky zboZi a sluZzeb a
zajisténi dobrych pracovnich pfileZitosti a podminek.

Kromé toho budeme pfi svych obchodech brat ohledy i
na obavy obecné spoleCnosti, v€etné mezinarodnich
narodnich a lokalnich zajma.

Stret zajmG zaméstnance

VSichni vedouci pracovnici a zaméstnanci pfijali
zavazek vérnosti vUci skupiné a museji se vyvarovat
jakékoliv ginnosti, ktera by s sebou mohla nést, popf. byt
vykladana tak, Ze s sebou nese konflikt s jejich zavazky
vU&i skuping. Zadny vedouci pracovnik &i zaméstnanec
skupiny (nebo jejich blizky pfibuzny) zejména nesmi
udrzovat obchodni, finanéni ¢i jiné vztahy s dodavateli,
zakazniky ¢&i konkurenty skupiny, které by mohly
poskodit, popf. které by mohli budit zdani, Ze poskozuji
nezavislost rozhodnuti pfijatych danou osobou jménem
skupiny.

Osoba, ktera navrhuje své zapojeni do €innosti, pfi niz
by mohlo dojit ke stfetu zajmi, musi nejprve o
potencialnim stfetu informovat feditele pro svou zemi /
divizi. V nékterych pfipadech muze byt stfet pouze

according to the highest standards of business integrity.

Ensuring the work environment

The Group is committed to take care of the health,

safety, welfare and development of its managers and

employees and will seek to ensure that:

e their working environment is clean, safe and healthy,

o that their workplace is free of discrimination and
harassment, especially based on age, colour,
physical disability, race, religion or gender,

o that at their workplace a climate conducive to
efficiency, productivity and job satisfaction is created
by offering appropriate opportunities for training,
development and professional advancement and
recognition of exceptional performance,

¢ that in their working environment, the security of their
personal data is ensured to remain secret, except as
prescribed by law.

Safequarding the environment
The Group is aware of our responsibility for the

environment and we strive to make sure our activities in
the countries where we have branches does not
damage or over-burden the environment. Our goal is to
always act in accordance with all applicable laws in the
field of environmental protection.

Relations with the local community

The Group aims to be a good business in every country
in which it is present. To this end, we will strive to
ensure benefits for communities in each host country on
the basis of an effective and profitable supply of goods
and services and ensuring good working conditions and
opportunities.

In addition, when conducting our business we will also
take into account the general concerns of society,
including international, national and local interests.

Employee conflicts of interest

All managers and employees have accepted a
commitment of loyalty to the group and must avoid any
activity that may entail, or be interpreted as meaning
that it is in conflict with their obligations to the group. No
manager or employee of the Group (or their close
relative) in particular may maintain commercial, financial
or other relationships with suppliers, customers or
competitor groups that could damage, or which might
give the impression that they are damaging the
independence of the decisions taken by that person on
behalf of the Group.

Persons who suggest their involvement in activities
which could lead to a conflict of interest must first inform
the directors for their country/division of the potential
conflict. In some cases, the conflict may only be



zdanlivy a €innost Ize schvalit, aviak je zcela nezbytné,
aby byly vSechny pfislusné informace sdéleny a
schvaleny jesté predtim, nez se tato osoba zapoji do
dané ¢innosti. Takova ¢innost je povolena pouze tehdy,
je-li vyslovnhé a pisemné schvalena generalnim
feditelem / provoznim feditelem / finanénim feditelem
(dle dané situace) skupiny.

Pisemny souhlas je nutny v nasledujicich pfipadech
(tento vycCet neni uplny):

Finanéni podily zaméstnance nebo pfibuzné osoby:.
Jestlize zaméstnanec, jehoz pozice ve skupiné s sebou
nese vybér nebo schvalovani odbératelt ¢i dodavateld,
popf. umoznuje vliv na takova rozhodnuti, ma finanéni
nebo osobni podil vodbérateli, dodavateli nebo
konkurentovi.

Podil na majetku: Jestlize zaméstnanec nebo pfibuzna
osoba pfimo ¢€i nepfimo vilastni podil na nemovitosti,
najatém pozemku, patentech &i jinych pravech, na
kterych ma skupina zdjem (nebo o kterych zaméstnanec
vi nebo se miiZze opodstatnéné domnivat, Ze by na nich
skupina mohla mit zajem.

Zastupce treti osoby: Jestlize zaméstnanec jedna jako
zastupce treti osoby pfi obchodech tykajicich se
skupiny.

Pribuzni vykonavajici neslucitelné povinnosti: Jestlize
zameéstnanec a pfibuzny vykonavaji funkce, u kterych
nejsou dostatené oddéleny povinnosti ovliviiujici
interni kontrolu.

Klicova vnéjsi role: Jestlize zaméstnanec pracuje jako
feditel nebo ma jinou kli¢ovou roli v podniku, ktery je
nebo se snazi se stat odbératelem, dodavatelem nebo
konkurentem skupiny.

Nevhodné platby / dary atd.

Nékdy je nezbytné, vhodné a Zzadouci odbératele,

obchodni partnery a jiné osoby pobavit, popf. se od nich

nechat pobavit. Zabavu a dary mohou zaméstnanci

poskytovat nebo pfijimat, jestlize splfiuji vS8echna tato

kritéria:

¢ jsou urceny pro legitimni obchodni ucely

¢ jejich hodnota neni pfili§ vysoka

e odpovidaji mistnim obchodnim zvyklostem

e nejsou nabizeny pfimo &i nepfimo vyménou za
konkrétni zisk nebo €innost

e neuvedly by skupinu nebo zaméstnance do rozpakdl,
kdyby byly zvefejnény.

Finance a majetek Zadné spoleCnosti skupiny nelze

vydavat, pfimo ani nepfimo, jako platbu pro statniho

Ufednika ani jako Uuplatek nebo pozornost pro

zaméstnance jinych spoleCnosti. Stejné tak je proti

politice  skupiny pouzivat pro takovou platbu

prostfednika nebo podobnou platbu vydavat za provizi,

finanéni nahradu apod.

ostensible and the activities can be approved, but it is
imperative that all relevant information is shared and
approved before the person engages in the activity.
Such activity is permitted only if expressly authorised in
writing by the CEO/COOQO/CFO (depending on the given
situation) of the Group.

Written consent is required in the
circumstances (this list is not complete):
Financial participation of employees or relatives: If an
employee whose position in the Group carries with it the
selection or approval of customers or suppliers, or
enables the impact on such a decision, has a financial
or personal interest in the customer, supplier or
competitor.

Share of property: If an employee or a relative of theirs
directly or indirectly owns a share of the property,
leasehold property, patents or other rights to which the
Group has an interest (or for which the employee knows
or may reasonably believe that the Group could be
interested).

A representative of a third party: If an employee is
acting as a representative of a third party in a
transaction relating to the Group.

Relatives performing incompatible duties: If an
employee and a relative perform related functions, in
which the obligations affecting internal control are not
sufficiently separated.

Key external role: If an employee works as a director or
holds a key role in a company which is or is trying to
become a customer, supplier or competitor of the Group.

following

Improper payments/gifts, etc.

Sometimes it is necessary, appropriate and

desirable to entertain customers, business partners

and others or be entertained by them. Entertainment

and gifts can be provided or accepted by employees

if they meet all of the following criteria:

e are used for legitimate business purposes

e their value is not too high

o they comply with local business practices

e they are not offered, directly or indirectly, in
exchange for a specific activity or profit

e they would not lead to the Group or its employees
being embarrassed if they were published.

Neither the finances or assets of any company in the

Group can be given, directly or indirectly, as payment

to a civil servant or as a bribe or consideration for

employees of other companies. Similarly, it is against

the policy of the Group to use a mediator for such

payment or to issue a similar payment on

commission, financial compensation, etc.




Z&dny vedouci pracovnik a zaméstnanec skupiny nesmi
pfijmout hotovost, naturalni dary nebo jiné predméty ci
sluzby, které by mohly ovlivnit ¢i narusit jeho obchodni
objektivitu pfi vybéru zbozi Ci sluzeb nebo pfi jinych
obchodech spolecnosti skupiny bez ohledu na to, zda
by mél takovy dar né&jaky vliv.

Jestlize se né&jaky zaméstnanec domniva, ze
navrhované plnéni nebo dar, v€etné internich darq,
mize byt vrozporu stémito pozadavky, Ize jej
poskytnout ¢i pfijmout pouze tehdy, bude-li pisemné
schvalen generalnim feditelem / provoznim feditelem /
finan€nim feditelem (dle dané situace) skupiny.

Zaznamy o obchodech a evidence spolecnosti

Veskeré ucCetni knihy a zaznamy tykajici se kazdé
spoleénosti skupiny museji byt vedeny tak, aby pfesné a
Cestné odrazely obchody dané spolecnosti a skuteCnou
povahu ji uzavienych transakci. Kromé& toho museji
splfiovat veSkerou legislativu na ochranu hospodarské
soutéze a ochranu proti nekalé soutézi, standardni
ucetni zasady a ucetni politiku a postupy skupiny.

Politické dary a aktivity

Spole¢nosti skupiny mohou svymi pfispévky podporovat
politické strany v zemich, ve kterych jsou pfitomny, za
predpokladu, Ze tyto pfispévky (a) nejsou nezakonné; (b)
odpovidaji mistnim  zasadam; (c) neprekraduji
pfiméfenou vysi; (d) jsou vhodnym zplsobem zapsany
do uc€etnich zaznamu; a (e) jsou schvaleny generalnim
feditelem.

Protikonkurenéni chovani

Politikou skupiny je dodrZovat veSkeré antimonopolni a
protikonkurenéni zakony. Mezi protipravni praxi ve
vétsiné zemi patfi Cinnosti pfedstavujici nepfiméfenou
pfekazku pro obchod, dohody a domluvy s konkurenty o
nastaveni, stabilizaci ¢i fizeni cen, rozdéleni uzemi &i
zakaznikl a diskriminacni ceny.

Necestné nebo klamavé obchodni praktiky

Zaméstnanci skupiny by se neméli zapojovat do
necestnych nebo klamavych obchodnich praktik. Mezi ty
patfi nepravdivd nebo zavadéjici reklama, nepravdiva
fakturace, znevazovani konkurentd a prumyslova
Spionaz.

Duveérnost

Skupina se zavazala udrzovat davérnost ohledné vSech
ji realizovanych obchodnich transakci. Skupina zaijisti,
aby duvérné informace nebyly nevhodné pouzivany a
aby veskeré davérné informace v jejim vlastnictvi, at’ jiz
patfi komukoliv, byly zajistény a, neni-li to pozadovano
zakonem, nebyly zvefejnény bez prislusného povoleni.

No manager or employee of the Group may accept
cash, in-kind gifts or other items or services that could
affect or impair their objectivity in the selection of
business goods or services, or in other Group business,
regardless of whether such a gift has any impact.

If an employee believes that a proposed performance or
gift, including internal gifts may be in violation of these
requirements, they can give or receive it only if
approved in writing by the CEO/COO/CFO (depending
on the situation) of the Group.

Records of transactions and records of the company

All books and records relating to any company of the
Group must be routed so that they accurately and fairly
reflect the transactions of the company and the true
nature of its closed transactions. In addition, they must
satisfy the complete legislative directed at protection of
the economic competition and against unfair competition,
the statutory requirements, standard accounting
principles and accounting policies and procedures of the
Group.

Political donations and activities

Group companies can support political parties througt
their contributions in countries where they are present
provided that such contributions (a) are not illegal, (b
correspond to local guidelines; (c) do not exceed :
reasonable amount, (d) are appropriately recorded ir
accounting records, and (e) are approved by the CEO.

Anti-competitive behaviour

The Group's policy is to comply with all antitrust and anti
competitive laws. lllegal practices in most countries
include activities posing an unreasonable barrier to trade
agreements, negotiating with competitors on setting
stabilisation or price management, division of territory o
customers and price discrimination.

Dishonest or misleading business practices

Group employees should not engage in unfair or deceptive
trade practices. These include false or misleading
advertising, false invoicing, disparaging competitors anc
industrial espionage.

Confidentiality

The Group is committed to maintain confidentiality
regarding all her completed business transactions.
The Group will ensure that confidential information
is not used inappropriately and that any
confidential information in its possession, to
whomever it belongs, is secured and, unless
required by law, is not disclosed without proper
permission.



POLITIKA HLASENI PRECINU
POLICY FOR REPORTING OFFENCES

uvob

Skupina SAFICHEM PROJEKTY se zavazala trvale
dodrzovat veskeré platné zakony a nafizeni, ucetni
standardy, kontrolni G&etni mechanismy a kontrolni
zasady. VS8ichni zaméstnanci skupiny mohou v dobré vifre
predkladat své stiznosti &i obavy tykajici se ucetnich
nebo kontrolnich otézek, v€etné mimo jiné finanénich
vykazl a komunikace s internimi a externimi auditory.

Cilem této politiky je zajistit, aby zaméstnanci maéli
pfileZitost oznamit jakykoliv pfecin nebo potencidlni
pre€in, a jestlize jednaji v dobré vife, maji pravo na to,
aby v dlUsledku oznameni neutrpéli Zadnou Gjmu.

Politika vSak neposkytuje osobam oznamujicim pFecin
ochranu pfed disciplinarnim Fizenim, jestlize se na
pre€inu podilely nebo ma-li se za to, ze z pfe€inu maji
prospéch nebo jej mély kdykoliv v minulosti.

ROZSAH POLITIKY
Politika se vztahuje na v8echny zaméstnance skupiny
Skupina SAFICHEM PROJEKTY .

Pro ucely této politiky se zaméstnanci rozumi vSechny
osoby zaméstnané jakymkoliv ¢&lenem skupiny na
zakladé pracovni smlouvy, a to trvalé, doCasné i na
CasteCny uvazek.

Zprava o preCinu predloZzena v dobré vife (,zprava®) je
zprava predlozena v dobré vife a obsahujici informace,
které dle oduvodnéného nazoru zaméstnance, jenz
zpravu podal, jsou pravdivé a ukazuji, Zze doSlo, dochazi
nebo pravdépodobné dojde kjedné nebo k nékolika
z nasledujicich skute€nosti:

e trestny Cin (napfiklad podvod nebo kradez),

e poruseni zakonnych povinnosti (napf. pfedpisu proti
nekalé soutézi),

e poruSeni kodexu chovani skupiny nebo jiného kodexu
¢i politiky skupiny,

e poruseni systému nebo zasad pouzivanych
v konkrétnich obchodnich jednotkach,

e podvod nebo umyslna chyba pfi pfipravé, hodnoceni,
pfezkumu nebo kontrole finanéniho vykazu,

e podvod nebo umysina chyba pfi tvorbé nebo vedeni
finan€nich zaznamu,

¢ nedostatky v internich ucetnich kontrolnich
mechanismech nebo jejich nedodrzovani,

INTRODUCTION

The SAFICHEM PROJEKTY Group is committed to
continued adherence to all applicable laws and
regulations, accounting standards, financial control
mechanisms and control principles. All staff of the
Group may in good faith submit their complaints or
concerns regarding accounting or auditing matters,
including, among others, financial statements and
communication with internal and external auditors.

The aim of this policy is to ensure that employees have
the opportunity to notify about any offence or potential
offence, and if they act in good faith, are entitled not to
suffer any injury as a result of this notification.

However, the policy does not provide the persons
notifying the offence protection from disciplinary action if
they contributed to or were involved in the offence or if
they have some benefit or have benefited from the
offence at any time in the past.

SCOPE OF THE POLICY
The policy applies to all employees of the SAFICHEM
PROJEKTY GROUP.

For the purposes of this policy, employee means any
person employed by any member of the Group under
an employment contract and applies to permanent,
temporary and part-time contracts.

A report on an offence submitted in good faith ("report")
is a report submitted in good faith and containing
information that, in the well-founded opinion of the
employee who filed the report, is true and shows that
there has been, or is likely to be one or more of the the
following:

¢ a criminal offence (such as fraud or theft)

e breach of statutory duty (e.g. non-compliance with

regulations against the unfair competition)

violation of the code of conduct of the Group or
another code or policy of the Group

e violation of the rules or systems used in specific
business units,

e fraud or deliberate error in the preparation,
evaluation, review or control of the financial
statements,

e fraud or deliberate error in creating or keeping
financial records,

e weaknesses in internal accounting controls or non-
compliance,




e prekrouceni nebo nepravdivé prohlaseni o zaleZitosti
obsazené v jakémkoliv finanénim zaznamu, finanénim
vykazu nebo kontrolni zpravé nebo je ovliviiujici,

e UmysIné zamlCeni ve vySe uvedenych zaleZitostech.

K nevhodnému chovani mohlo dojit v minulosti, maze

k nému dochazet v pfitomnosti nebo by k nému mohlo
dojit v budoucnu. Zpravy by mély byt pfedlozeny co
nejdfive. Zadny zaméstnanec diskriminovan ani neutrpi
Zadnou Ujmu z divodu predlozeni zpravy, je-li zprava
ucinéna v dobré vife, a jestlize se pfislusny zaméstnanec
oduvodnéné domniva, ze poskytnuté informace a
obvinéni uvedena ve zpravé jsou v podstaté pravdiva.

Obavy zaméstnancl budou zpracovavany se vSi vaznosti
a kazdy pfipad bude samostatné posuzovan. V nejvétSim
mozném rozsahu budou zpravy a nasledné vySetfovani
vedeno v tajnosti. Za urcitych okolnosti vSak by si méli
byt zaméstnanci védomi, Zze zakon, statni organ nebo
agentura, regulaéni kodex chovani nebo soud &i tribunal
mulze stanovit povinnost zvefejnéni tfetim osobam.
V nékterych pfipadech mohou byt zaméstnanci soudy
nebo jinym tribunalem vyzvani, aby v dané véci svédcili.
Za téchto okolnosti bude zaméstnanci poskytnuta
pfiméfena podpora (ktera muze zahrnovat pravni
poradenstvi).

Je-li zprava predloZena ve zlé vife, napfiklad zlomysIné,
scilem narusit c&innost skupiny, nebo obsahuje
informace, o kterych se osoba predkladajici zpravu
nedomniva, Ze jsou v podstaté pravdivé, popf. jsou-li
informace zvefejnény s cilem osobniho prospéchu, mlze
byt takova zprava povazovana za zaklad pro disciplinarni
fizeni podle disciplinarnich postup( skupiny.

POSTUPY HLASENI V DOBRE VIRE
Chce-li néktery zaméstnanec podat zpravu interné, je
nutné Fidit se nasledujicim postupem:

Zpravu lze predlozit pisemné, elektronicky nebo postou,
telefonicky nebo osobni navstévou personalnimu odboru
nebo nadfizeného dané osoby. Je-li zprava pfedlozena
nadfizenému této osoby, musi ji tento nadfizeny pak
doru€it personalnimu odboru skupiny. O v3ech
oznamenych pfipadech bude pofizen zaznam, aby se
zajistilo vhodné uchovani v souladu s politikou vedeni
zaznam skupiny.

Personalista tyto zpravy projedna s odborovou
organizaci/Ci radou zaméstnanc(l, pravnikem skupiny,
vedoucim pracovnikem pro interni audit a pfislusnymi
fediteli ¢i vedoucimi pracovniky ¢i zaméstnanci skupiny a
tfetimi osobami, a dle potfeby zajisti vySetieni.

Management skupiny bude odpovidat za zpracovani
stiznosti a poda odborové organizaci/radé zaméstnancu
zpravu o pfijatych opatfenich.

e misrepresentation or false statements on matters
contained in any of the financial records, financial
statements, audit reports, or influencing them,

e deliberate concealment of the above matters

The inappropriate behaviour may have occurred in the
past, can occur in the present or it could occur in the
future. Reports should be submitted as soon as
possible. No employee shall be discriminated against or
suffer any harm as a result of submitting a report if the
report is made in good faith, and if the employee
reasonably believes that the information and allegations
contained in the report are substantially true.

The fears of employees will be treated seriously and
each case will be individually assessed. To the
maximum extent possible, reports and subsequent
investigations shall be conducted in secret. Under
certain circumstances, however, employees should be
aware that the law, governmental authority or agency,
regulatory code of conduct or a court or tribunal may
require mandatory disclosure to third parties. In some
cases, employees may be called upon to testify in the
case by the courts or another tribunal. Under these
circumstances, employees will be provided with
adequate support (which may include legal advice).

If the report is submitted in bad faith, for example in
malice, to interfere with the activities of the Group, or
contains information that the person submitting the
report does not consider to in fact be true, or if the
information is disclosed with the aim of personal benefit,
such a report may be considered as the basis for
disciplinary action in accordance with the disciplinary
procedures of the Group.

PROCEDURES OF REPORTING IN GOOD FAITH
If an employee wants to submit a report internally, it is
necessary to follow the following procedure:

The report may be submitted in writing, electronically or
by mail, telephone or by personal visit to the Personnel
department or to the supervisor of the person in
question. If the report is submitted to the supervisor of
the person, the supervisor must then deliver it to the
Personnel department of the Group. A record of all
reported cases shall be made, to ensure appropriate
preservation in accordance with the policy of record
keeping of the Group.

The director of the Personnel department shall consult
these reports with the union or works council, lawyer for
the Group, the manager for internal audits, the
appropriate director or senior executives, or employees
of the Group and any third party, and if necessary
ensure an investigation.

The management of the Group will be responsible for
processing complaints and submit them to the union /
works council and report on the measures taken.



Je-li to povazovano za vhodné, muze byt nafizeno

externi  vySetfovani nebo provedeny konzultace
s externimi poradci. V nékterych pfipadech povede
doru€eni zpravy Kk povinnosti skupiny ohlasit celou

zalezitost externim regulaénim organtm.

Neni-li zaméstnanec, ktery vznesl stiZznost, spokojen
s jejim vyfeSenim, postoupi personalni feditel skupiny
dalsi  vyfizovani  stiznosti  pfedsedovi odborové
organizace/radé zaméstnancu spolecnosti a bude o tom
informovat zaméstnance.

If deemed appropriate, an external investigation or
consultations with external advisers may be ordered. In
some cases delivery of a report can lead to the Group's
obligations to report the matter to external regulatory
bodies.

If the employee who raised the complaint is not satisfied
with its method of resolution, the Group personnel
director shall forward the further handling of the
complaint to the Chairman of the trade union / works
council and the company will inform the employee
about this matter.



Headquarters:
Trebohosticka 14, Praha 10, Czech Republic

Human Resources Director
Tel: +420 261 305 464

E-mail: hrdirector@chemoprojekt.cz
http://chemoprojekt.artronweb.cz/en/group-safichem-group/
http://chemoprojekt.artronweb.cz/cs/skupina-safichem-group/
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